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Requesting An Item





When you’ve found an item you want, look for the “Request” button beside the item.  Note that you can see if the item is currently available or when it is due to be returned to the library.





When you click the “Request” button, the “Request Verification” screen appears.  Here you must select where you would like to pickup the item requested.  Also, if you do not need the materials after a certain date, you can enter that as well.  When ready, click on “Submit”








Preferred Search





If you will be using a particular search over & over and would like to save it rather than setting it up, over & over you can use the “preferred search” feature.  This is helpful if have favorite authors or like to read about a specific subject.








Reading History





This feature is turned “Off” automatically because we respect your privacy.  However, if you like to keep track of what you’ve read you may turn this on at any time by clicking on the “Opt In” button.





Renewing An Item





From the “Summary Screen” click on “Items Currently Checked Out”.  This will bring up a list of each item checked out including the due-date “status.”





You can check the box next to the items you want renewed and then click-on “Renew Selected” or simply click on “Renew All” to have all your items renewed.  Items can usually be renewed twice unless another patron has placed a “hold” on the item.








Searching the Catalog





From the “Summary Screen” click on the “Search Catalog” button on the right.  This brings you back to the original “Search” screen but now it reflects you as the patron searching.  This is not necessary to perform a search but can save you time later after you locate the item.





You are provided 3 Search fields:





Select a Category (Title, Author, Keyword, Subject, etc.)


Type what you want to search


Optional: Limit your search to a specific library or type of material (books, DVDs, Audios, etc.)


Click on “Submit” to see your results














First, log into:


� HYPERLINK "http://www.yorklibraries.org" ��www.yorklibraries.org�





Click on the “Catalog” tab on the left of the screen, under services.





Click on “My Record.”





Type in your Name and the barcode number from your library card and then click on “Submit.”





This summary screen shows your personal information, how many requests you have outstanding and how many books you currently have checked out.





There are several actions you can take from this screen.  They are:





Search the Catalog


View your reading history


Start a search that you’ve saved previously


Check the status of current holds


Renew items


Modify your personal info (email address only)


Give personal “ratings” to books & movies (5-Star)





Answers for Living


Knowledge for Life.





( ( My Ratings ( (





An interesting and fun feature of the on-line catalog is the ability to rate the books you read and the movies you watch.  The ratings given by all the patrons will accumulate and show next to item for the next patron who looks it up.  This is similar to Amazon and Netflix ratings.  You can give a 1-star (poor) rating up to a 5-star (excellent) rating.  Simply click on the star and your rating is registered.











Answers for Living ♦ Knowledge for Life  





Your Library Name Here


Address


City, State, Zip


Phone


http://www.yorklibraries.org
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Lib.Name Library Catalog





York County Library System Libraries


located in:





Brogue


Dillsburg


Dover


East York


Etters


Glen Rock


Hanover


Hellam


Jacobus


Red Lion


Shrewsbury


Spring Grove


Stewartstown


York








For information on open positions or to submit your resume, please visit our Web site at: www.lucernepublishing.com





Access From Home














